
 
Hilton Garden Inn Fargo 

4351 17th Ave S., Fargo, North Dakota, 58103, United States 
Main Phone: 7014996000 

Fax: 7014996002 
www.fargo.hgi.com 

 

 
 
 
 
 
May 8, 2012 
 
Mr. Dave Franzen 
NDSU Crop Soil 
 
Dear Mr. Franzen, 
 
It was a pleasure speaking with you today concerning the the NUE Workshop in 
August.  The entire Hilton Garden Inn Fargo staff looks forward to welcoming your 
group to our hotel. 
  
Following, you will find a proposal detailing the guest room and meeting 
arrangements that we discussed.  I will follow up with you on 5/11/12 to discuss any 
questions you may have, in the interim I can be reached directly at 701-499-6004 or 
by e-mail at Ludwig@raymondteam.com   
 
 
I have taken our average prices for the breakfast and lunch as well as the other 
charges to come up with a budget for your program.  We have a new Corporate 
Package which is includes continental breakfast, am and pm breaks and chef’s 
choice buffet with two entrees for $39.00 per person.  I can add eggs and bacon to 
day one for $43.00 per person – this includes all beverages including bottled sodas 
and coffee throughout the day, room rental, a screen, podium, microphone and flip 
chart.  It truly is a great offer and we do all the work.     
 
Let me know which you would prefer – You can do the corporate package for day 
one or we can add boxed lunches for your guests.    
 
Dave, thank you again for this opportunity and we look forward to working with you! 
 
Sincerely, 
 
 
Laura Ludwig 
Director of Sales 
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 Proposal For: 
NUE Workshop 

 
Guestroom Block and Rate Information  
 

 Date Number of Guest Rooms Rate  

Superior Rooms 8/5/12 30 $119.00 

Superior Rooms 8/6/12 30 $119.00 

Superior Rooms 8/7/12 0 $119.00 

  Rates are exclusive of taxes, currently 10.5%.   
 
 
Meeting Agenda: 
 

Event Date Event 
Start 
Time 

Event 
End 
Time 

Event Name Meeting Room* Room 
Setup 

Contracted 
Number 

Room 
Rental ($) 

8/7/12 7am 5PM General Session 
Meeting 

Iris Classroom 60 $125.00 

8/8/12 7AM 12PM General Session 
Meeting 

Iris Classroom 60 $125.00 

 
 
Average Breakfast Prices:  $10.00 per person 
Average Break Prices:  $8.00 per person  
Average Lunch Prices:  $14.00 per person 
 
Beverages:  $28.00 per gallon for Starbucks Coffee 
        $2.00 each billed on consumption for Bottled Water and Bottled Soda 
 
 
Day 1 Food and Beverage Estimates:  $1,440.00 
Day 2 Food and Beverage Estimate:  $600.00  - breakfast only 
 
Estimated Room Rental:  $250.00  
Estimates AV Charges:  $300.00  per day 
 
Total Estimate:  $2490.00  
Total Estimate with and Service Charges $2,988.00 
 
Audio Visual Pricing: 
Screen $100.00 per day 
LCD Projector $125.00 per day  
Microphones: $75.00 each 
Podium:  $15.00 
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Service Charges/Additional Fees (subject to change) 

  
 Service Charge: 20%  
 Food & Beverage Tax 7.5% 
 Liquor Tax 9.5% 
 Guest Room Tax 10.5%  
 

All taxes and service charges are subject to change. 

 
 


